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I.  General Background

Safe Church Purpose
     The covenants between persons seeking employment or authorized volunteer positions in the Church require honesty, integrity and truthfulness for the health of individuals participating and for the Church as a whole. Our goal is to pursue love, safety, peace and security for all who participate in our programs, wherever held, as well as for those who use our facilities. We recognize that all persons are created in God’s image (Genesis 1:26).  Both the Old and New Testaments instruct the faithful to do justice and to care for all persons, including the young.  To that end, the First Congregational Church of Andover is committed to providing a safe and nurturing environment in which infants, children, youth and adults can learn about and experience God’s love. We have a moral responsibility to provide the highest quality and safest care and programs possible in all areas of our ministry.

II. Ministerial Conduct 

     All persons engaged in the ministry of the First Congregational Church of Andover, including elected or appointed leaders, employees, volunteer and authorized ministers, are responsible for knowing the possible impact of their words and actions in ministering to the emotional, mental, and spiritual needs of persons who come to them for help or over whom they have any kind of authority. Sexual harassment or sexual exploitation of parishioners or other individuals by someone engaged in the ministry of the First Congregational Church of Andover is unethical and unprofessional behavior and will not be tolerated within this congregation. 

     Because ministers often deal with individuals who are emotionally and psychologically fragile or otherwise personally vulnerable, it is imperative that those engaged in the ministry of this Church maintain their own psychological, emotional and spiritual health and that they have adequate education for helping those individuals they serve in ministry.  

III. Safe Church Policies and Practices
Recruiting  Church Workers
Selection and Screening Process

Volunteers are eligible to work with children and youth after:

1. meeting the six month waiting period

2. completing the appropriate screening requirements

3. receiving approval by the Screening Committee.

The six month waiting period is satisfied by either of the following:

1. being a member of the First Congregational Church of Andover for six months

2. attending worship at the First Congregational Church  of Andover regularly for six months

Staff members are eligible to work with children and youth after completing the secondary screening requirements and approval by the Screening Committee. 
Screening:  There are two levels of screening: primary and secondary. 

Primary screening includes the completion of the Adult Volunteer Application Form. It is required of all volunteers serving youth in roles such as Church School teachers and classroom helpers, youth ministry advisors, vacation bible school volunteers and any other adults and teenagers involved with children/ youth programs who have contact with minors on the church premises during regular designated education times.

Secondary screening includes the completion of the Adult Volunteer Application Form and the Criminal Records Check Form. Any paid staff or volunteers who supervise activities with anticipated overnight contact with youth or children shall complete both the primary and secondary screening forms.
Transportation:  For adults involved in transporting children and youth, a Transportation Form is required in addition to the primary or secondary screening requirements, as appropriate.
     All people in the First Congregational Church of Andover who regularly work with minors shall complete a screening form. These screening forms shall be kept in a locked, confidential file with access limited to the Screening Committee. The Screening Committee shall consist of three members: one member of the Board of Trustees, one Christian Education Board member, and one member of the Board of Deacons.  In case a Board member cannot be found to serve, the Board may appoint another Church member to represent it on the Screening Committee.  The term of each Screening Committee member shall be one year, from April 1 to March 31 of the succeeding year.
     The First Congregational Church of Andover welcomes members and friends who have been regular attendees for six months to become involved with the church school and youth ministry programs at various levels of commitment. The Screening Committee shall be primarily responsible for screening applicants for volunteer and staff positions with children and youth. It is expected that all employees or volunteers who regularly work with minors will complete and submit an Adult Volunteer Application screening form and, when requested, the Reference Letter. (See Forms, beginning on page 11), 
     All screening forms will be reviewed in consultation with the Pastor, as needed.  Prior to serving, each volunteer or staff shall meet with the Screening Committee in order to review the statements on the screening forms and the policy and guidelines regarding safe and nurturing church environment.  

     In order to ensure safety for all persons involved, the following guidelines will be followed when inviting individuals to serve in ministries with minors:

1. An individual with an undeclared criminal history shall not be considered.

2. An individual with a felony conviction involving child abuse will not be considered.

3. An individual who has any criminal history that may impair or disable the ability
to effectively perform the functions of the ministry position, including those which
involve the abuse or neglect of a minor, shall not be considered.

4. An individual with any criminal conviction for a crime of violence shall be considered on a case by case basis.
5. The Christian Education Director and the Pastor reserve the right to guide
someone to another area of ministry should they feel they are not suited for working
with children or youth.  
6. Any adult who will supervise overnight stays of children or youth in the church must
complete the primary screening procedure outlined above to participate in the
overnight activity. In addition, these forms must be reviewed and a record check 
completed prior to participation in the overnight event.   
Supervision
1.  It shall be the responsibility of the Pastor and the Director of Christian Education, or an

     alternate, to supervise all staff and volunteers, including the Youth Advisors, who have
     contact with  minors involved in Christian Education within the First Congregational Church
     of  Andover.
2.  Supervisors will ensure that all staff and volunteers have received the Safe Church Policy,
     are aware of guidelines, and ensure all required paperwork and forms are received and 
     filed.
3   If any minor is to participate in a chaperoned or supervised church activity away from
     the church, a signed parental consent form which includes a medical form disclosing all
     medications and dosages to be taken while on the trip must be submitted prior to such 
     activity.
Mandated Reporters

     CT State law (Public Acts 02-06 and 02-38) mandates that any person paid to care for a child in any public or private facility is required to report suspected child abuse or neglect to DCF or a law enforcement agency. By that definition, the Pastor and the Director of Christian Education are mandated reporters and thus the First Congregational Church of Andover is a mandated reporter. If any volunteer or paid staff suspects that a child is being abused or neglected, whether they believe the abuse or neglect has happened or is happening at the church or a church function or not, they are to notify the Pastor or a member of the Response Team immediately. The Pastor will notify the proper authorities and will then follow the procedures listed below for the reporting of incidents. 

Response:

1. A response team consisting of church leaders composed of the chairs of the

Church Council, Deacons, Trustees, Christian Education Board, and the Pastor shall be formed. A single spokesperson shall be designated to speak to the media on behalf of the Church. The Pastor of the Church will decide on a case by case basis if the counsel of the Regional Minister of the United Church of Christ is needed and will make the appropriate phone call.  

     The Response Team of the First Congregational Church of Andover shall treat every
     allegation of sexual abuse, misconduct, and inappropriate behavior very seriously and shall
     thoroughly investigate every allegation in a prompt, professional, and confidential manner.

2.  When questionable or inappropriate behavior related to possible sexual abuse or
     inappropriate behavior is observed and reported, responses may include, but are not limited to
    the following:

· A finding that the accusation is without merit.

· Documenting and closely monitoring the accused.

· Discussion with the accused to ensure he/she understands and respects appropriate limits of behavior;

· Discussion with the accused and immediate removal from the position and placed on leave pending completion of the investigation.

· Overall evaluation of the incident, to include interviews with the alleged victim and accused and counseling referrals if necessary.  

· If the nature of the incident does not require legal intervention and all parties agree that counseling will suffice, such a recommendation may be made and reviewed by counsel to the Church for legal sufficiency.

· A formal report may be filed, at which time professional intervention shall be requested through the Department of Children and Families and the Andover Resident Trooper. In addition, the accused shall be removed from his/her position pending the completion of an investigation.

3.  The Pastor shall notify and discuss all allegations with counsel to the Church to 
     ensure that all legal requirements are met in the response process. In the event that the 
     accused is the Pastor, the Council Chair in consultation with the Chair of the Deacons 
     and Chair of the Board of Trustees shall follow this course of action on behalf of the 
     Church. In the event that the accused is the Director of Christian Education, the Council
     Chair in consultation with the Chair of the Board of Christian Education, the Chair of the
     Deacons and the Pastor shall follow this course of action on behalf of the Church.

4.  The Pastor and/or the Church Council Chair shall notify the insurance carrier for the
      First Congregational Church of Andover.

5.  Every effort shall be made to comfort and protect the victim of the alleged abuse to ensure
     that the victim’s needs are being met.  

6.  If an alleged incident involves a minor, the parent or guardian shall be notified
     immediately.  

7.  The accused shall be treated with respect and dignity during the investigation process.
8.  Role of the Response Team:  

· Appoint from within the group teams of two people, one male and one female, to conduct
      interviews with victims, accused and any witnesses. Alternates may be considered in an
emergency. 
· The complete team will gather to hear results of the interviews and to ask questions of  

      clarification.  
· The team will decide if more information is needed to make a decision.

· The team will make a decision
· The team will inform all parties of the decision.
9.  Notification to the congregation will be handled by the Response Team.   

FOR DEFINITION OF TERMS, SEE PAGE 7

Reporting of Incidents:

     All staff, teachers, aides, and volunteers of the First Congregational Church of Andover shall follow the following reporting procedures in order to promote accountability among all members of the Church.
1.  Any and all incidents involving questionable or inappropriate behavior related to possible
     sexual misconduct or sexual, physical, or verbal abuse shall be immediately reported to 
     the Pastor or another member of the Response Team. The Response Team shall meet within 
     48 hours after the initial report is received.
2.  The incident shall be documented in writing by the staff member who receives the report.  

     The report shall contain the date, time, people involved, full explanation of the incident.       

3. The Pastor and the rest of the Response Team meet to discuss and implement an appropriate
    response.  

4.  All staff, teachers, aides, and volunteers shall be informed and trained in this reporting
     responsibility.  

Training
     All staff, teachers, aides, and volunteers who work with the children and youth of the Congregation shall be given access to a copy of this policy and shall be oriented regarding what his/her responsibility is in preventing and reporting allegations.

1.  Training of staff and volunteers includes:

· A basic orientation to the facts about child abuse.

· A description of what to look for in order to prevent sexual abuse.

· An explanation of church policy and the reporting procedure.    

· A commitment from staff to follow conduct guidelines and these prevention and reporting procedures.  

· Provision of in depth training around issues surrounding youth offered to all youth leaders and confirmation mentors. .  

2.  The Pastor and the Director of Christian Education, or an alternate, shall be responsible
     for educating the congregation on the need for such a policy.
3.  Families and youth shall be informed, especially before overnight events, who the in-
     charge adult and the approved chaperones are at least 24 hours ahead of such an event.
     This will be the responsibility of the in-charge individual.
Sunday School and Youth Staff
     Each year, prior to September, the Christian Education Board will meet to create a list of approved Sunday school teachers. At the commencement of Sunday School, only approved Sunday School teachers and church staff are allowed to be in the classrooms and immediate entryway.  If parents would like to monitor a class, they must first register with the Christian Education Director or a designated alternate. Periodic updates will be made throughout the year by the Christian Education Board. All children in the Christian Education School shall have an enrollment/registration form on file to be updated and filed annually.
     During any other youth activities, either in the church or off-site, only approved teachers, staff and Board-approved chaperones and helpers are allowed to participate.  All activities will require a minimum of two screened and approved adults.
     In general, a team approach is to be used for leading and supervising all of the children and youth ministries. Whenever possible, there will be at least two unrelated adults supervising a program, event, or activity involving children and/or youth. Situations where adults are alone with children or youth, other than their own child, are to be avoided. 

Safe Church Guidelines for Workers with Children
First Congregational Church of Andover
     The key practice for the guidelines is “In general, a team approach is to be used for leading and supervising all of the children and youth ministries. Whenever possible, there will be at least two adults supervising the activity.”
     Because we desire to be faithful in responding to the biblical mandate to “let the children come unto me,” because we want to provide the safest program for children, and because we want to protect those persons working with children, we will follow these guidelines:

 1. We will touch children only in appropriate ways, places and with respect and consideration of each child’s needs.  
· Never against a child’s/youth’s will (unless in the case of clear and present danger to the child/youth or another child/youth)

· Never causing a child’s/youth’s discomfort

· Never when it would have the effect of over-stimulating a child or youth

2.  We will respect children with both our actions and words. We will not use profane,
     abusive, or derogatory language or actions. The purpose of discipline with children is to 
     maintain order in a manner consistent with the teaching of Christian responsibility, respect,
     and cooperation.  

· No child shall be disciplined by the use of spanking, hitting, slapping, or any other form of physical punishment.  

· Verbal reprimands shall not include destructive criticism, insults, or shouting.  

· When we encounter a particularly difficult child or situation, we will seek assistance from the person in charge in conjunction with parents/guardians (i.e. Director of Christian Education, Pastor).

3.  To the fullest extent possible, a teacher shall be supported by a floating or shared support person who works between our two classrooms. We will carry out activities in open areas, not in private offices or spaces.  

· Doors without windows will be left open when sessions with children/youth are taking place.  

· All teachers, youth advisors, aides or anyone else working with children and youth shall strive not to place themselves in a compromising situation by being alone with a child or youth out of sight of other teachers, youth advisors, aides, or parents.  

4.  When toileting young children, volunteers will wait outside the bathroom door for children. (Note that teachers and staff will not change diapers; the parent shall be summoned to do so.)
5. All volunteers who work with children and youth shall participate in a yearly training
    event focusing on issues of child sexual abuse and the Church’s current safe church
    practices. 
 6. Any adults who will be providing transportation throughout the program year to youth
     events off the premises shall complete a Transporting Children and Youth in a Motor 

    Vehicle form and submit it to the Screening Committee. The Christian Education Board shall 
    be notified one month in advance, whenever possible, of all event/trip details. 
    Some form of communication between cars is recommended. Drivers should have had their 
    21st birthday to qualify. 
· “One-on-one” situations with children and/or youth are to be avoided when providing transportation for church activities. When only one adult is transporting a child or youth not related to the adult, there must be at least two children/and or youth present in the vehicle.    
· Drivers involved in the confirmation program can drive a child or youth one-on-one if they have parental permission by a completed Permission for Mentoring form and they have communicated with the parents by phone or in writing.”
· The person in charge shall carry a cell phone whenever possible in order to call for emergency, professional aid.
7.  A basic First Aid Kit shall be available for all gatherings whether on or off premises.   Storage
     location of First Aid kit shall be known by all approved teachers/volunteers.

Definitions

Sexual abuse and sexual misconduct, as understood in this document, always involve a relationship in which both parties do not have equal power.  Any sexual contact must, if it is to be ethical and life-giving, take place between two mutually consenting participants.  Such mutual consent is not possible where there is an imbalance of power, for example, between minister and congregant, church school teacher or youth leader and child, choir director and choir member.  

For the purposes of this policy we are using the following definitions:

Authorized Minister: A person who holds ordained ministerial standing or has been commissioned or licensed by an association of the United Church of Christ.

Child: A minor under the age of 14.
Child Sexual Abuse: Any sexual activity with a child in which a minor is used for the sexual gratification of another to include, but not be limited to: fondling, penetration, inappropriate touching, verbal comments, pornographic materials, obscene phone calls, exhibitionism or any behavior that violates applicable law.

Classroom Helper: An adult or youth who assists a teacher.
Confidentiality: When investigating an allegation, those involved shall maintain complete confidentiality with respect to names and events.  The guiding rule of confidentiality is to tell only those who need to know and only what they need to know.  This shall be followed by all involved.  

Inappropriate Behavior:  In addition to abuse, it includes using suggestive language, suggestive
behavior or profanity to or around young people.

Mandated Reporter:  See page 3.
Minister: A person engaged by the Church to carry out its ministry. Minister includes elected or appointed leaders of the Church, employees, and volunteers as well as authorized ministers.

Ministerial Relationship: The relationship between one who carries out the ministry of the Church and the one being served by that ministry

Minor: Any individual under the age of eighteen.

Pastor: An authorized minister.
Sexual Misconduct: includes sexual harassment (verbal and/or physical), sexual advances and/or sexual contact between an ordained, licensed, commissioned minister, or any person, ordained or lay, who has an assigned role with minors in the Church, and the employees, members, youth, children, and counselees of his/her Church.

Sexual exploitation: sexual activity or contact (not limited to sexual intercourse) in which a minister engaged in the work of the church takes advantage of the vulnerability of a participant by causing or allowing the participant to engage in sexual behavior with the minister.

Sexual harassment: repeated or coercive sexual advances toward another person, contrary to his or her wishes. It includes behavior directed at another person’s sexuality or sexual orientation with the intent of intimidating, humiliating, or embarrassing the other person, or subjecting the person to public discrimination. Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when:

• Submission to such conduct is made either explicitly or implicitly a term or condition or
circumstance of instruction, employment, or participation in any church activity;

• Submission to, or rejection of, such conduct by an individual is used as a basis for evaluation in making personnel or church-related decisions affecting an individual; or

• Such conduct has the purpose or effect of unreasonably interfering with an individual
performance or participation in church activities or creating an intimidating, hostile, or
offensive work or church environment.

Prohibited sexual harassment includes unsolicited and unwelcome contact that has sexual overtones, particularly:

• Written contact, such as sexually suggestive or obscene letters, notes, or invitations;

• Verbal contact, such as sexually suggestive or obscene comments, threats, slurs, epithets,
jokes about gender-specific traits or sexual orientation, sexual propositions;

• Physical contact, such as intentional touching, pinching, brushing against another’s body,
impeding or blocking movement, assault, coercing sexual intercourse; and

• Visual contact, such as leering or staring at another’s body, gesturing, displaying sexually
suggestive objects or pictures, cartoons, posters, or magazines.

Sexual harassment also includes continuing to express sexual interest after being informed directly that the interest is unwelcome, and using sexual behavior to control, influence, or affect the career, salary, work, learning, or worship environment of another. It is not permissible to suggest, threaten, or imply that failure to accept a request for a date or sexual intimacy will affect a person’s job prospects, church leadership, or comfortable participation in the life of the Church. For example, it is forbidden either to imply or actually withhold support for an appointment, promotion, or change of assignment, to suggest that a poor performance report will be given because a person has declined a personal proposition; or to hint that benefits, such as promotions, favorable performance evaluations, favorable assigned duties or shifts, recommendations or reclassifications, will be forthcoming in exchange for sexual favors.

Supervisor:  See Supervision, page 2.
Teacher:  An adult age 18 or older who has responsibility for a church school classroom and has attended teacher training. 
Unmonitored Contact:  Anyone involved in overnight events with minors, transportation of minors, in youth ministry events and field trips. 

Youth:  A minor between the ages of 14 and 18.

Youth Advisor: Person in supervisory role working with children and youth.
First Congregational Church of Andover
Sunday School Parent/Child Behavioral Agreement 

And Discipline Policy
To foster a positive experience during Sunday School, the Christian Education Board has approved this agreement/policy for Sunday School.
It is mutually agreed that all parents who have registered their child(ren) for Sunday School year will review and explain to their child(ren) that, as a student, they are expected to:

· Treat everyone (teachers, helpers, others) with respect and kindness;

· Show respect for each other’s property and personal spaces;

· Listen to and follow directions of their volunteer teachers and teacher assistants;

· Help make each class a positive experience for everyone;

· And understand that the following behaviors are inappropriate:
· Classroom disruptions like creating unnecessary noise, throwing objects, inappropriate use of language, gestures or pictures.

· Physical interactions like pushing, shoving, kicking, inappropriate touching.

· Being disrespectful to an adult.

· Insubordination (deliberately disobeying or refusing to comply with a request) to an adult. 
If a student should disregard any of these behavior expectations, he/she will be given an opportunity to correct his/her behavior.  After two reprimands on a given Sunday morning, the student will be removed from the classroom and returned to the parent or guardian.  Two removals during the program year will result in a meeting between the parent/guardian, student and the Pastor. 
FORM 1 PAGE 1

Transporting Children & Youth in a Motor Vehicle

First Congregational Church of Andover

All people who will transport children/youth within the scope of a church program are to complete this form. Completed forms should be kept on file in a secure place and shall be updated regularly.

Attached to this form shall be copies of:

Current Driver’s License

Proof of Insurance

Current Vehicle Registration

Name __________________________________________________________________________

Address ________________________________________________________________________

Telephone ____________________________           ____________________________

                                            (Home)                                                          (Work)

Your vehicle:


Make and Model _______________________________________


Year _________________Color ___________________________________

Is your vehicle in good repair, and equipped with safety restraints (including those for infants and young children if you will be transporting them)? ______________________________

Have you ever had a Driver’s License revoked or suspended?  If so, give details ______________________________________________________________________________

______________________________________________________________________________

Have you ever been convicted or cited for DWI (driving while impaired)? _________________

If yes, give details as to where and when each such charge was made, and describe the outcome:

_______________________________________________________________________________

_______________________________________________________________________________

In transporting children/youth, I agree to:

· Obey all traffic regulations including speed limits and safety restraint requirements,

· Transport only the number of persons my vehicle is equipped to carry,

· Drive only when I am not under the influence of alcohol or other intoxicating drugs.

Signed _______________________________________________    Date ________________

FORM 1 PAGE 2
Attest Statement

Under penalty of perjury, I swear or affirm that the information given above is true, complete, and correct. I understand and agree that a complete background investigation may be conducted with respect 
to me, and this information may be verified by contacting persons and organizations with whom I have had contact or which may have information concerning me.  I hereby release and agree to hold harmless from liability any person or organization that provides such information.  I also agree to release and hold harmless the First Congregational Church of Andover, its officers, employees, agents, and volunteers.

Applicant’s Signature _____________________________________________________________

Date ___________________________________________________________________________

Witness ________________________________________________________________________

Person receiving/reviewing this form _________________________________________________

FORM 2 PAGE 1
Report of Suspected Abuse

First Congregational Church of Andover

Reported by:
_______________________________________________






Name and Title



___________________________________________






Address



_______________________________________________






City, State, and Zip Code



_______________________________________________






Telephone (including area code)

Date of Report: _______________________________________________

Person suspected of misconduct:  _____________________________________






Name and Title





     _____________________________________






Address





      _____________________________________






City, State, and Zip Code





      _____________________________________






Telephone (including area code)

Other person(s) involved 

   (witness(es) or victim(s)):    _______________________________________





Name 




     _______________________________________





Age and Sex

    
                               _______________________________________





Address

                                            _______________________________________





City, State, and Zip Code




     ________________________________________





Telephone (including area code)

FORM 2 PAGE 2
2.

Report of Suspected Abuse

Describe incident(s) of suspected abuse, including date(s), time(s), and location(s):

_______________________________________________________________________________

______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Identify eyewitnesses to the incident, including names, addresses, and telephone numbers, where available:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_______________________________________________________________________________

Other information which may be helpful to the investigation:

______________________________________________________________________________

______________________________________________________________________________

_______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_______________________________________________________________________________

FORM 3
FIRST CONGREGATIONAL CHURCH OF ANDOVER

United Church of Christ

Permission Slip for Outing (OUT OF BUILDING EVENT OR OVERNIGHT)

Activity: ___________________________________ Dates: ________________

Leader of Outing________________________________________________
Please complete the following information and return to the Leader of Outing prior to the activity.

Student Information: Male Female
Name _____________________________________________________________________

Address ______________________________________________________________________

City ___________________________________State ______________Zip__________

Home Phone Number (      ) ___________________

Parent’s/Guardian’s Name ___________________________________________________

Contact/Work and-or Cell phone of Parent/Guardian _____________________________________________

Emergency Contact Person ______________________________________

Relationship __________________________Phone Number (    ) ________________

Insurance Information: 

Insurance Company _____________________________________________________

Policy listed in name of ___________________________________________________

Identification # _______________________________ Group # _____________________

Any allergies or reaction to medication?   Y ____  N _____ 
If yes, please state: _____________________________________________

Permission: 

I, _______________________, the parent/guardian of ________________________

    (parent/guardian)






(student)

do give my permission for the above to attend the above activity. I will not hold the leader or Andover Congregational Church liable. In case of medical emergency, I give my permission for the above to receive any and all needed medical attention as deemed necessary by attending medical personnel. I understand that every effort will be made to contact me in case of emergency.

Signed: ___________________________________________ (parent/guardian)

Date: ________________________________  

FORM 4

First Congregational Church of Andover

EMPLOYEE/VOLUNTEER REFERENCE LETTER

Date
Name

Address

Town, State, Zip code 
Dear_______________________,

_____________________________ has expressed an interest in becoming a church worker with The First Congregational Church, Andover, CT and has given your name as a reference.

The position being applied for involves substantial access to children and as an organization committed to the welfare and protection of children we are anxious to know if you have any reason at all to be concerned about this applicant being in contact with children or young people.

Yes 
     No 


If you have answered yes, we will contact you in confidence.

If you are happy to complete this reference form, all information contained on the form will remain confidential and will only be shared with the applicant’s immediate supervisor, should they be offered this position.  We would appreciate your being extremely candid in your evaluation of this person.
How long have you known this person? ___________ In what capacity? 
What attributes does this person have which you would consider makes him/her suitable for this position? 

How would you describe his/her personality? Please rate this person on the following (please check) 

	
	Poor
	Average
	Good
	Very Good
	Excellent

	Responsibility
	
	
	
	
	

	Maturity
	
	
	
	
	

	Self Motivation
	
	
	
	
	

	Motivation of others
	
	
	
	
	

	Energy
	
	
	
	
	

	Trustworthiness
	
	
	
	
	

	Reliability
	
	
	
	
	


Signed __________________________________ Date _____________________

Occupation: 
Relationship to applicant:
Confirmation Student’s Name___________________

FORM 5
First Congregational Church of Andover

___________ (year(s)) Confirmation Program
Permission for Mentoring Relationship

In general, a team approach is used for leading and supervising all children’s and youth ministries at the First Congregational Church of Andover. Whenever possible, at least two adults are expected to be present while supervising a program, event, or activity involving children and/or youth.   

However, an important component of our confirmation program in the past has been the relationship between the confirmation students and their mentors. To provide opportunities for one-on one time with a mentor as an exception to the church’s “two adult rule,” parents are asked to give their permission to allow for one-on-one times with a named mentor. 
I  ____________________ as parent/guardian, give my permission for​​​​​​​​​​​​​​​​​​  ______________________(son/daughter) to have one-on-one times with his/ her confirmation mentor, _____________________  during the 20__- __ program year. I understand that these one-on-one times may be at the church or away from the church. For activities away from the church I understand that I can expect clear communication about when and where the activity will take place from _______________________ (name of confirmation mentor).
Signed
____________________
Relationship
______________________________

Date:
____________________ 

Please return this form by ____________________________ to Rev. Ruth Nye .
FORM 6
First Congregational Church of Andover

__________ (year(s)) Confirmation Program

Understanding of Mentoring Relationship

In general, a team approach is used for leading and supervising all children’s and youth ministries at the First Congregational Church of Andover. Whenever possible, at least two adults are expected to be present while supervising a program, event, or activity involving children and/or youth.   

However, an important component of our confirmation program in the past has been the relationship between the confirmation students and their mentors. To provide opportunities for one-on one time with a mentor as an exception to the church’s “two adult rule,” parents are asked to give their permission to allow for one-on-one times with a named mentor. As a mentor, you are asked to sign the following agreement recognizing your responsibility for communication with parents.

I  ____________________ have agreed to be a confirmation mentor for ____________________ (name of confirmation student ) during  the 20__- __  confirmation program year. For any times that I meet with ____________________ (name of confirmation student) outside of scheduled class time during the 20__- __ confirmation program, whether at the church or away from the church, I agree to clearly communicate with ____________________ his/her parents about when and where the activity will take place, and the arrangements for transportation. 

Signed
____________________


Date:
____________________ 

Please return this form by _______________________________ to Rev. Ruth Nye.
FORM 7 PAGE 1
First Congregational Church, UCC, Andover, CT 06232

ADULT VOLUNTEER APPLICATION

For working with Children and Youth within our Christian Education Ministry

Name __________________________________________________________________

                Last                                               First                                         Middle

Address_________________________________________________________________

                                 Street                              City                           State              Zip Code

________________________________________________________________________

Mailing Address (If different from address above)

________________________________________________________________________

Home Phone                        Business Phone                             Cell Phone

___________________________________________________

E-Mail Address

________________________________________________________________________

Driver’s License No                          State                    Expiration Date             Date of Birth    

________________________________________________________________________

Employer                           Business Address                                             Telephone

________________________________________________________________________

Occupation

Are you an official member of this church or a friend?  _____Member    _____Friend

Since when?_______________________

                           Month and Year

1.  Experience working with children or youth in a church:

________________________________________________________________________

2.  Experience working with children or youth in other organizations:

________________________________________________________________________

Form continued on next page

FORM 7 PAGE 2

3.  Previous residences (for last five years):

I have never been found guilty, or pled guilty or no contest, to a criminal charge.

True _____                Not true _____

If not true, give a short explanation of the charge. (Please indicate the date, nature, and place of the incident leading to the charge; where the charge was filed; and the precise disposition of the charge.)

No civil lawsuit alleging actual or attempted sexual discrimination, harassment, exploitation, or misconduct; physical abuse; child abuse; or financial misconduct has ever resulted in a judgment being entered against me, been settled out of court, or been dismissed because the statute of limitations has expired.





True _____

Not true _____

If not true, give a short explanation of the lawsuit. (Please indicate the date, nature, and place of the incident leading to the lawsuit; where the lawsuit was filed; and the precise disposition of the lawsuit.)

I have never terminated my employment, professional credentials, or service in a volunteer position or had my employment, professional credentials, or authorization to hold a volunteer position terminated for reasons relating to allegations of actual or attempted sexual discrimination, harassment, exploitation, or misconduct; physical abuse; child abuse; or financial misconduct.





True _____

Not true _____

If not true, give a short explanation. (Please indicate the date of termination; name, address, and telephone number of employer or volunteer supervisor; and nature of the incident(s) leading to your termination.)

Is there any fact or circumstance involving you or your background that would call into question your being entrusted with the responsibilities of the position for which you are applying?

______________________________________________________________
If more space is needed, please continue below.  

I understand and agree that a complete background investigation may be conducted with respect to me and this information may be verified by contacting persons and organizations with which I have had contact or which may have information concerning me.  I hereby release and agree to hold harmless from liability any person or organization that provides such information.  I also agree to release and hold harmless the First Congregational Church of Andover, its officers, employees, agents and volunteers.

Applicant’s signature_____________________________________________________

Date______________________________________

Witness______________________________________

Person receiving/reviewing this form__________________________________________
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STATE OF CONNECTICUT

DEPARTMENT OF PUBLIC SAFETY

DIVISION OF STATE POLICE

BUREAU OF IDENTIFICATION

Phone: (860) 685-8480 Fax: (860) 685-8361

1111 Country Club Road

Middletown, CT 06457-2389

An Equal Opportunity Employer

DPS-0846-C (Rev. 09/07)

Form Available @ www.state.ct.gov/dps
STATE OF CONNECTICUT CRIMINAL HISTORY RECORD REQUEST FORM

(PLEASE TYPE OR PRINT CLEARLY)

Check Type of Background Search Requested:

( ) Conn. Only record by Name/Date of Birth search

( ) Conn. Only record by Fingerprint supported search

Name of requester: ____________________________________Date:____________________

Requesters Address:____________________________________________________________


City:_________________  State:______   Zip:________  Phone # _______________


1. Print full name and date of birth, maiden, or alias names for each subject
requested.

2. If a fingerprinted background is required submit a Fingerprint card along with this form.

3. Enclose a $25. Dollar Check or Money Order payable to: “D P S”

4. If you are requesting more than one name please submit one check totaling $25. Dollars for each subject requested.

5. Mail Request with Check or Money Order to: Department of Public Safety

Bureau of Identification

1111 Country Club Road

Middletown, CT 06457-2389

___________________________________________________________/___/_______ Subject’s Last Name 

First 

(Middle)


 Date of Birth

List any alias or maiden names and dates of births used:

____________________________________________________________________________________


THE RESULT OF THIS SEARCH IS BASED ON NAME AND DATE OF BIRTH OR FINGERPRINT CARD SUBMISSION AND CONTAINS STATE OF CONNECTICUT CRIMINAL HISTORY RECORD INFORMATION ONLY. PLEASE BE ADVISED THAT THE INFORMATION YOU ARE PROVIDED IS ONLY CURRENT AS OF THE DATE THE DATA IS EXTRACTED FROM THE COMPUTERIZED CRIMINAL HISTORY RECORD SYSTEM OF THE DEPARTMENT OF PUBLIC SAFETY. THE DEPARTMENT OF PUBLIC SAFETY AND THE STATE OF CONNECTICUT ARE NOT RESPONSIBLE FOR ANY ERRORS OR OMMISSIONS RESULTING FROM SUBSEQUENT DISSEMINATION OF THIS DATA. THE SUBJECT AND/OR REQUESTER ASSUME ALL

LIABILITY IN THE USE OF DATA OBTAINED FROM THIS DATABASE.

*A COPY OR FACSIMILE OF THIS FORM CAN BE USED. 

Phone: (860) 685-8480 Fax: (860) 685-8361

1111 Country Club Road

Middletown, CT 06457-2389
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